**Note: Before attempting to make your own business card using our template, you must first open a free Canva account at www.canva.com. 

Directions for creating your own business card using Canva:
1. Email anna Wisehart at a.wisehart@sageing.org and ask her for either a horizontal or vertical business card template.

2. Within 48 hours you will be sent a template for the business card orientation of your choice. The link will take you to your Canva account (you may be prompted for log in information).

3. A webpage will open up that says “A template created by anna.wisehart was shared with you, start designing now”.  Click the purple button at the bottom of the page that says “use template for new design”

4. A new page will open that tells you that a code has been sent to your email.  Copy the code then enter it in the provided box. You will now be taken to the template.

5. Highlight “NAME” then type in your name. Highlight “Phone” then type in your phone number. Highlight “Email” then type in your email.

6. Click on the “share” button in the upper right corner of your screen. A drop-down menu will appear.

7.  Click on “download” (the first in the list at the bottem). 

8. Go to the top of the drop-down menu where it says, “file type”. Click on the down arrow next to “PNG” to make a list of file types appear. Choose “pdf print”
Optional: If you want to only print the front of a card, click on the down arrow next to the right of “all pages (2)”. On the menu that pops up unclick the check next to “page 2”. Click the purple “done” button.
9. Click on the purple download button to complete the download.
