How to use Vistaprint

1. Download and save the personalized business card pdf that Karen sent you.
2. Go to https://www.vistaprint.com/business-cards.
3. Click on the “upload design” button (center of the screen)
4. A pop-up will appear on the right of your screen. Select “standard”, the orientation of the card you chose (horizontal or vertical), and the number of cards you want (there is drop down menu with a small arrow you can click on to give you choices).
5. Click the black “next” button
6. You will be taken to a new webpage with a pop-up window. On the pop-up window click on the black “upload design” button then choose the pdf you downloaded from Karen’s email (front only).
7. You will then see your business card on the main webpage.
8. On the right side of the screen, you have the option to add a back to your cards for a few dollars more. Click on “upload back” then “upload your design”. 
9. A new pop-up will appear. Click on the black “upload design” button then choose the pdf file of your business card back that you downloaded from your email.
10. Once this is done select the black “finish” button on the bottom right side of your screen.
11. Review the design to make sure it looks correct (there is a toggle button beneath the image of your card that you can switch to look at the front and back). 
12. If you are satisfied, check the box next to “I've reviewed and approve my design” then click on the black “continue” button.
13. You will now be given the option to choose upgrades like thicker cardstock, glossy finish, and rounded corners (some come with additional fees). Choose any features you would like to add on or leave everything the way it is.
14. Click the black “add to cart”. 
15. You will be taken to a series of pages where you have the option to purchase additional items like business card holders. Add any items you wish (or don’t) then click on the “continue button” in the bottom right corner of each page.
16. Finally you will be shown an advertisement for setting up a website. Ignore this and click on the “continue to cart” button.
17. On the right side your order total will be shown. Underneath that click on “checkout as a guest”
18. Enter your shipping and payment information to complete the order.
